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Friday 22nd May 2020 

PLEASE READ CAREFULLY: Information regarding wider opening 

Dear Parent/Carer, 

Further to my letter earlier in the week, I am writing to give you more details for our planned 

widening of opening after half term.  Following government guidance from the Department of 

Education and locally from the Hackney Learning Trust, we have created a thorough risk assessment 

that underpins the provision that we are offering and the measures we are putting in place to 

minimise any risk to pupils and staff who are in school. 

This takes into account Grasmere’s particular premises and classroom sizes, availability of staff 

based on government guidelines for who should be in the workplace and their knowledge of the 

pupils in the specified year groups.  We would like to reassure you that our risk assessment, and the 

safety of pupils and staff, is ultimately driving our decisions regarding reopening and any wider 

opening of our initial offer. 

We can’t wait to welcome your child back and although a lot of this guidance is detailed and there is 

a lot to absorb, be reassured that if you choose to send your child back, the staff will do everything 

they can make them feel happy and settled, but please be aware that the school might look and feel 

a bit different to how it was. 

Provision to be offered: 

1st June: Key worker and vulnerable children will continue their provision following the new 

guidance and risk assessment. This will be for 5 days a week. 

8th June: Reception class to return in 2 hubs of 15.  

15th June: Year 6 to return in 2 hubs of 15. 

22nd June: We evaluate how the hubs have been working with the view to expanding further if safe 

and possible.  

Guidance states that we should teach pupils in small groups and that ‘social hubs’ should be 

maintained so pupils and staff have contact with only a small number of people.  Therefore, we will 

be splitting each year group into 2 hubs: Hub A and Hub B.  Hub A would attend for a full school day 

on Monday and Tuesday.  Hub B would attend for a full day on Thursday and Friday.  Class teachers 
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will assign pupils to groups based on their knowledge of the pupils and friendship groups.  You will 

be informed of your child’s group during the week of 1st June. 

In order that a thorough clean can be undertaken before Hub B are in school, on Wednesdays, 

school will only open to children of keyworkers, vulnerable pupils and those with an EHCP 

(Educational Health Care Plan). Thorough cleaning will also take place before Monday when the 

groups swap again.   

Provision between the hours of 9am to 3:15pm will continue to be available to children of 

keyworkers, vulnerable pupils and those with an EHCP.  Where one of these pupils is in Reception or 

Year 6, they will be allocated to a Hub in their year group and will be taught on those specified days.   

Drop Off and Collection Arrangements: 

In order to avoid crowding around the entrance, we are putting a number of measures in place.  

Firstly, there will be staggered pick up and collection times for different groups of pupils:- 

 Keyworker/Vulnerable admission at 9:00; collection at 15:20 

 Year R admission between 09:15-9:30; collection at 15:30 

 Year 6 admission between 08:45-09:00; collection at 15:15 

It is of vital importance that you are prompt and adhere to these times. Late arrivals will not be 

admitted. Please ensure that there is one adult only to accompany each child.  We understand that 

it may be unavoidable to bring other children with you, but if it is possible, please just bring the child 

who is coming into school. Please ensure no scooters or bikes are brought in. 

To maintain social distancing, there will be 2m markings from outside the gate in Church Walk for 

those waiting to collect and drop off.  Billy or a member of Senior Leadership Team will be at the 

gate to assist children in queuing on the 2m markers inside the school grounds.  One adult and child 

will be admitted at a time and they will walk to the KS2 playground and meet the class teacher.  

Once safely dropped off, please exit the school using the Albion Road gate. Your child will have their 

temperature taken before entering the building and be given hand sanitizer. 

A similar arrangement will be utilised for hand over at collection.  Please wait on the 2m markings in 

Church Walk and enter the school when directed to collect your child from the playground before 

exiting promptly by the Albion Road gate.   

Working in the classrooms: 

All classrooms, except for Reception classrooms, have been set out so that workstations are 

provided for children at a 2m distance from anyone else in the room.  Children will be allocated a 

workstation that will be for their sole use during the two days they attend school.  Each child will 

have their own set of resources so that no equipment will need to be shared with anyone else in 

their group.  Where equipment may need to be shared between Hubs A and B, it will be cleaned 

before being reallocated.  Since movement around the room will need to be very limited, teachers 

will need to adapt how they deliver lessons, give support and feedback so lessons will not be of the 

format they were before the lockdown.  We cannot guarantee your child’s class teacher will with the 

Hub your child is placed in, although the adults will be familiar. 

In the Reception classroom, there will be a number of workstations or activity bases which are at a 

2m distance and children will be encouraged to observe social distancing.  Children can also make 

use of the garden area in small numbers.   Soft furnishings, soft toys and toys that are hard to clean 

have been removed from use.  However,  even with very small numbers and encouragement, it is 



very difficult to get 4 and 5 year old children, following a foundation stage style curriculum, to 

socially distance themselves. Consequently, there may be occasions during the day when this is not 

possible. 

All children should bring as little as possible into school.  Cloakroom areas will not be used so any 

coats, snacks, packed lunch, water bottles or bags will be kept on a child’s chair or on/under their 

work station.  The teacher will show Reception pupils the best place to leave their belongings.  

Children will need to bring in their own filled water bottle [labelled with your child’s name]as cups 

will not be available in the classroom.  Weather permitting, windows and doors will be open in class 

rooms, and doors to enter and exit will be propped open to minimise the need to touch surfaces. 

Children will eat their lunch in their classrooms or outside if weather permits. Please ensure your 

child brings in a healthy packed lunch. If you are entitled to FSM and require a packed lunch to be 

made for your child by the school, please email info@grasmere.hackney.sch.uk. 

Breaks, moving around school and use of toilets: 

Movement around school will be kept to a minimum to ensure groups remain separated.  Essential 

movement will include use of the toilet and outdoor breaks.  Pupils in the reception classroom will 

use the toilets within nursery.  The Key worker/ vulnerable children hub will be based in Year 1 and 

use KS1 Toilets.  Year 6 pupils will use the toilets in Key Stage 2.  Since a small number of children will 

have use of each set of toilets, it will be possible to ensure only one pupil at a time is moving around 

the classroom and corridor.  As an extra precaution, there will also be a clear signage system in the 

corridor to scaffold how children move around the school including floor markings and arrows.   

Hand washing facilities are available in each classroom as well as hand gel.  Children will be 

directed to wash their hands, frequently and to use the hand gel available.  Although children will be 

reminded to wash their hands before and after using the toilet, they will also use hand gel when 

coming back into the classroom so hygiene can be monitored. 

All outdoor breaks and lunchtimes will be staggered to ensure children maintain their social hub, 

and do not mix with other groups.  Organised games/activities, suitable for social distancing, will be 

led by adults during outdoor breaks.  Children will move outside, one at a time, from their 

desk/workstation.  Breaks will also include some time where children can sit at their workstations 

and talk with each other, whilst maintaining a 2m distance. 

Cleaning and Hygiene: 

Desks and chairs for workstations will be cleaned thoroughly at the beginning of every day.  Any 

shared equipment, such as iPads, will be cleaned before use by a different pupil.  Doors will be 

propped open but door handles and frequently touched surfaces, such as taps and sinks will be 

cleaned more frequently throughout the day.  As a minimum, children will wash/gel their hands on 

entering the classroom at the beginning of the day, after using the toilet, after coughing/sneezing, 

before lunch and whenever returning to their workstation from outside.  Bins will be emptied more 

frequently throughout the day.   A thorough clean of the school will take place on a Wednesday and 

prior to Monday morning. 

Contact with School: 

Following the guidelines we have been given, the school site will be closed to anyone except the 

identified groups of children, staff and essential maintenance contractors.  This means that parents 

will not be able to access the school office. Therefore, parental communication should be done via 
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telephone or email to the school office.  If your child has an appointment offsite [e.g. hospital, 

dental], we recommend they do not attend school that day. 

Curriculum: 

We recognise that the coronavirus outbreak may have caused significant mental health or wellbeing 

difficulties for some children. It is important to acknowledge that while ‘getting back to normal’ is 

important and will be reassuring for many, school staff will need to incorporate opportunities to 

discuss experiences and to provide activities to promote mental wellbeing.  After a prolonged period 

of absence, children will also need to re-establish a routine for learning in a school environment.  

Some pupils may find it more difficult to settle and engage with learning than others, and adapt to 

spending some time in school and some time home learning.  We will use our knowledge of your 

child and our professional judgement to decide when learning expectations will increase. 

Remote learning will continue for year groups not attending school but may be reduced, or be set to 

complete over a number of days, if the class teacher for that year group is required to work with 

another group in school. This will also be the case for R and Y6. Teachers can still be contacted via 

Seesaw or email for any questions regarding home learning, but please be aware that the timescale 

for response may be longer than before.   

If your child were to fall ill at school/ first aid: 

If your child becomes unwell with a new, continuous cough or a high temperature, or has a loss of, 
or change in, their normal sense of taste of smell, they must be sent home and advised to follow 
the guidance for households with possible coronavirus infection. You will be expected to pick your 
child up immediately. If a child is awaiting collection, they will be moved to a room where they can 
be isolated behind a closed door, with appropriate adult supervision.  
 
If it is necessary to administer first aid, a trained first aider would give first aid treatment and would 
wear PPE whilst doing so.  In any situation where closer contact is essential, we will be taking all 
possible measures to minimise the risk to your child and the staff.   
 
General: 

We want to be clear that our staff are absolutely committed to the education and well-being of your 

children.   As stated previously, we can’t wait to welcome children back into school as long as the 

risks can be minimised and we can be confident that we can open safely under the proposed 

conditions.   But please be aware, just by the very nature of child behaviour, there will be 

circumstances where it will not be possible to maintain social distance to ensure the wellbeing of 

children.   

Our risk-assessment is ongoing and under constant review and, as such, this may have an impact 

on what provision is offered.  We will endeavour to provide as safe a learning environment as we 

can but opening arrangements are highly dependent on availability of staff so provision might 

decrease or increase as a consequence.  

We understand that you may have concerns about the wider reopening of schools whilst the virus is 

still at its current point, and may feel that the time is not right to send your child back.  We also 

know that others feel it is safe or will base their decision on the information given in this letter about 

whether to take up the offer.  The choice to send your child is yours to make. We will continue to 

make home learning available each week and parent/carers will not be fined should they decline to 
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send their child to school. You also can change your mind at any point, but please give the school as 

much notice as possible. 

If you decide to take up the school’s offer, please email info@grasmere.hackney.sch.uk before 

5pm on Tuesday 2nd June and complete the agreement on the following page and bring this to 

school with your child on the first day. We aim to provide a short induction for each reception child 

during the week of 1st June if staffing allows. More details of this will be given on 1st June. 

Thank you for you continued support at this extremely challenging time and please be assured that 

safety for all is our main concern.   We look forward to welcoming children back to school and 

continuing to support pupils with home learning. 

 

Yours sincerely, 

 

 

Nick and the Grasmere Staff and Governors 
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Agreement between Parent/ Carer and School 

To be completed by all vulnerable children/ Key workers, Reception and Year 6 parents/ carers 

I understand that the school will endeavour to carry out the measures described above which have 

been informed by the risk assessment carried out by Grasmere staff and agreed to by the Full 

Governing Body and Hackney Leaning Trust. The school will do whatever it can to ensure the school 

is as safe as possible for its staff, children and families but due to the uncertain nature of COVID 19 

spread and children’s behaviour we cannot guarantee your child will not contract the virus onsite. 

As a parent or carer, in partnership with the school, I have a responsibility to do the following to 

ensure the risk assessment can be implemented: 

- Before leaving home, take my child’s temperature daily  and if high, keep my child at home 

- If my child is displaying any symptoms of COVID-19, I will follow PHE advice to isolate for 14 

days. 

- Ensure 1 parent/carer only brings my child to school  

- Ensure I arrive at the correct staggered time at drop off and pick up 

- Not to bring a scooter, bike, stationary or any other item from home that the school would 

struggle to ensure its cleanliness. 

- Provide a packed lunch or where not possible to inform school so they can provide one. 

- Provide my child with a water bottle 

- Ensure my child is in clean clothes daily 

- Reinforce importance of washing hands and social distancing [this video might help] 

especially when at home and out and about in the community. 

- Support the school in their decision to send my child home if displaying and COVID-19 

symptoms. 

 

I agree to send my child to school under the conditions set out in this letter. 

 

Child’s Name:_____________________________                                                     Class: _____________ 

Signed by: _______________________________     Print name: ______________________________ 

 

Date: ___________ 

 

 

PLEASE RETURN THIS FORM ON THE FIRST DAY OF YOUR CHILD’S HUB STARTING AT GRASMERE. 

 

https://www.youtube.com/watch?v=yZvtoVrykb8


THANK YOU FOR YOUR SUPPORT AND UNDERSTANDING 


